OFFICE ORDER No. 1/12(5) Dated: 6-7-2012

A SECTION (Accounts) Funds Distribution Budget
UNIT OFFICER:- F.O (Smt. Srcelatha Sukumaran)

Nr.Superintendent : Sri. S, Sulfikar —» 8284999150

FAT. TPlan Alloiment. Reappropriation, Subject Committee: |
! | Note. Additional Authorization. SDG. Surrender |
R |
A2 - Files Regarding A.G Audit, Meeting regarding ‘
i . AG Audit & its Note. Dept Audit, General Tapal !
' ! regarding Audit ‘
| |
A3 1 Non-Plan allotment. PAC re report. Additional
i + Authorization & Reappropriation (Non Plan) i
P 1
AL Ruunulldlmn of Plan Expenditire- 1CDS only -
5 P DORE consolidation
: |
“AS. T Reconciliation of NonPlan& th [ \and]IlIIL |
| F\LIudmL ICDS ;
! |
e R - —_—
. DORE (omuhdatmn d‘_ElE!LIIlIO] uI L L{W’) L
File Routing  Section : JS FO—> DSW —
Bw  Tunley Sufd}, R
FO> Fiuanu Qfficer 5 $ud. Gretha
W > HeD . - Smk - Ar)ufa_ma..- TV %4711 437

[V i g )
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B SECTION (Bill) ¢, . pmﬂ.,a.
UNIT OFFICER:- A.O (.

Sr.Superintendent © A0 S."M Su‘-bckﬂ _ Q281999150
' ’—gl. ' Cash & Cash Book, HBA recoveries, Contingent

! ‘ Bills etc. Salary recoveries

B2. T Establishment Bills. NI.C. MCA. Marriage TA Bills

| etc.

B3, ‘ Medical Rei'l;lvgilrscmen(, GPF, SL.1, FBS. GIS etc.

File Routing Section —» S§ —» AQ —»DSW

C SECTION : Stationary/ House kccpmg, Trfummg, & Vehicle

Unit Officer: Asst. Director: AD.” -+ Swmb-Sumdard - 929’99‘?'
Jr.Superintendent: £ 70 . - Swd_ -S‘hudq, —>» 8281999270

(Tapal Scction included under the supervision of C-Section Unit Officer and Junior

Superintendent)

2. " Educational Assistance to Children of Women Prisoners
and mothers prisoner. Victim rehabilitation. Financial |
Assistance, Financial Assistance to Probationer- Ex-

convict. Ex-pupils, Ex-inmates, Induction training to

i newly appointed Probation Officers Gr.ll, State Training
| Policy (STP), Skill Development Training of officers of ‘
! the Department |

.}('_3-‘ " Vehicles- RL‘deI’b & Maintenance of the Hiring ol‘

|
| vehicles, Purchase of Vehicle ete.
|

CFile Routing - Section —%JS = AD — FO —» DSW

13 0] S s
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D SECTION

Unit Officer :- A &sistant Oureclor - Snlb . jﬂlyh'g ~» 82819993220 .
Superintendent ; Sri. P, l’md.ezf g2 81999190 CO{/tcm( .-u'ﬁ-t"t")

D.1 Staff Meeting, Executive Committee’ Meeting, Meeting
conducted by other departments. Administration
Reports, Monitoring of Applications submitted under
RTI Act.

Stationery, House keeping (Directorate & Annex),
Forms and Registers, Purchase relating to Directorate,
Local  Purchase  (Stationery  Articles), L.A,
Miscellaneous

-
[
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E SECTION (Establishment) Swak- Pveeika-
UNIT OFFICER:- Administrative Officer — . - . -
Estt. Superintendent : S‘l\m.' SaL‘IL "w, qum&nku - 328”’99300
Jr. Superintendent : l) B" '&ank.in‘ 2) J%Jf‘b KA Ry
"Ll Establishment matters regarding Programme Officers/
|[ ‘ Child Development Project Officers.
Fi_?_.__-_ Files relating to the Pension benefits & retirement
. hbenefits 7 Districts (Tvpm toEKM)
|r k3. fran:,ter and Posting of Supervisors, PSC and Other |

.ipp()lntmenls

|
I[ B4 I-_sml';llx]uncnt matters & PSC Posting of LDC / 1'DC/
| ( lerk-Typist.

Iﬁ [[)|§L|;1I|nar\ action & Office “administeation  of
Directorate. SPMU. Work Distribution of the S\’\
Directorate & Annex and Vigilance.

‘
i
b el

[ Eo. Establishment matter regarding Class IV unplm ces |
' (Peons. Watchman, Watchwomen)

N ‘ Transfer & Posing relating to Iunior Superintendent. |

_ ACDPO Supcrmtendcnl Gr.Il. VTC Supervisor. Social |

I .%uenllsl Nutritionist. Superintendent Gr.l11, {1A. 11,
CWIH ete. Spl Rute Increment. Grade  Promotion. |

i ‘ Declaration  of  Probation  JS.  ACDPO.

' (Supcr\ isor). Supdt. Gr 11, Supdiil. HA !

Lo S _(

8. | Establishment matters u.IaImu % (dlual\cr(MaIe &

' Cbemale). Typists, Driver. Matron and swif i the |

| L1 Institution in the Dept. j

b

:: £9. ‘ (rlddd‘ll)n IS L” & I)I’L matters ‘

PE10.  Class TV emplovees (P.T Sweeper. Cook. “Avah.

| Attender. Clerical Attender, Male &Female Attendant, ’
Scavanger, Binder)

FILN). Establishment matter |Ludrd|nu “RDPOS’ Women ‘
' Protection Officers %upgrmluuicnl Grade I/ Senior

| Superintendent. Deputy Superintendent Grade 17
Phistreict Secial Weltare ofticer: Regional Assistant

 Director loint Director, Addiwonal Director,

TR
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E12. 7 Establishment matters reg_urding Supervisors (Grade)

! Miscellaneous matter related with Esit.

Th T T n - —
F.I3 ' lile relating to Pension benefits and  retirement
benefits 7 districts. Trissur. Malappuram. Palakkad.
‘ Kozhikkode, Kannur, Waynad. Kasargode

| File Routing Section —> JS.1 _ FEI, F2, E3, 4,
K6, E7,E12

J8.2 ES, E8, E9. E10,

EI |
! ;
! ! File Routing JS. 1 &JS2 — S8 —»

! AO DSwW !

R IR RN FEN|
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SFCTI()N (Planning)
AddL Director: Sri. Suvendra, Kum{g

Sr. Superintendent & Planmng Offlcer Sh

Junior Superintendent. : L.

Unit Officer: Sint. ﬂ_A LQJ"’L.S 0

I’Idn Scheme, Budget. Plan Progress Report,
Buduct Speech. Monthly Review meeting elc.
t Plaw Jpace

| Protection of Women from Domestic  Violence,
© Womens Welfare Institution

13 2

-.' [RP. MGP. Cancer Suraksha. H.i.milcr Free city,

4 MdllldLE‘

. Integrated  Women  Development  Programmes,
' Files relating to Aids Control Society. Scheme for

women Headed tfamilies. widow re-marriage etc.
| Dowry Prohibition Act, Flagship Programme on
' Finishing School, Woinen Deyelopment
- Progrummes. Files on legislature committees on
| welfure of women, Children 1o the handicapped etc, j

| KSSM, TRP reconciliation., TRP Audit. Tour
' Programmes of DSWO's, PO™s, Watching of MPs
cconterence & Dist.Collector’s Conference. Intercaste

Construction of  Social  Welfare  Offices 7
. Institutions. (File routed through Engineer)

| File Rouling(l)Scctiuh —> J5—> S8 —» \I)(?) —T

JD — FO/AQ —» DSW
| 2} Section ~>J8 > s T Ap(y > Jp*
CDSW

AN Bl B

.~ Assistant Director.

Shal.

w

Vine J.

A indrs

o
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G SECTION (Grant-in- -Aid) S'Mi JALA .TA 'S
UNIT OFFICER:- (1) Assnstant Director : Si .. Gu» e dent e

Superintendent ;- "~ (Superintendent Gr.JI)
) Sha Stae k umay
PGl Central Govi, Grant in aid: Deen Dayan Dlmbled

J Rehabilitation Scheme, Working Women's Hostel,
' SWADHAR. U ffwala Ete.

| |

G3. | Imtegrated Programme for Older Persons Prevention of |
: |

Alchaholism and Drug abusc.

G4, ()Id_.-"\ge Policy. file relating 10 Govt. Old Ag‘e_l-lome. :
Implementations of Kerala Maintenance & Wellure of )
| Parents & Senior Citizens Act 2007 & Ru[e 2009.

EIIIL Rounnu Sectlon —+ IS —» AD — DSW

D 203 B 5 s

PASW DR yfer 17 1
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H SECTION (l’hyswally H:«.E]glcNg[z‘célg

UNIT OFFICER:- .y Assistant Director
Superintendent : Sn +i, Junior bupcrmlendem

n
TR thsfc?li_; Handicapped  Scholarship,  Financial

assistance to Blind advocates, PWD registration, PWD
i Act, National Trust Act, Varly detection Prevention and
Intervention of disability. Care homes (NGO Sector)
Grand —-in-Aid. SIPDA, making public buildings barrier

s free. TAPC, CIMR- Educational Curriculum, Sutharya
Keralam, World Handicapped Day, State Initiative on

| . Dimensia. Special Schools, Rehabilitation of Paraplegia

| | = Palium India. Aswasakiranam.
| | !
SR CVTC Thiruvananthapuram.~ Kozhikkode, Vocational |

Rdmbmldtmn Centre for the dlﬂerunlv abled person
[ Wayanad. Marriage assistance to PH  Girls and

‘ddughlcrs of PH. Disability certificates (1D} Card.

" Handicapped Distress Relief Fund. Fmancial assistance

.o Endosulphan  victims, World Handicapped Day,

| National Association for blind. Kerala I'ederation for ;!
; [ Blind. NISH. Commissionerate  of Persons wilhf
| disabilities, Handicapped persons Welfare Corporation, |

| . N |

Files related 10 KSSM. Sruthi Tharangam. [

13, |\\cllar<, Institutions for Handicapped. Asha Bhavan. r

CHMDC. Prathecksha Bhavan, Prathvasa Bhavan, S[.11L|
_dnd National Awards, Comprehensive Mental Health -

" Programime. Autism., Mentally Challenged. !

o |

NTER .-'.\.p_pl)il.lll'llclll of I‘h:um\ -hér-fli-cﬁp_pmi anl \‘-Ulli[?l:ll';;t_h.“
Ops & WICS retated 1ot Backlog appointment and

PYB 2003 105 DN
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T

to Ops & WPCs, Lixpert Commitiee for the appointment

‘ ‘ of Class 1 & Class I, Composite Regional Centre,
' Kozhikkode. All Complaints and Grievances related to

‘ ‘ physically handicapped from Chief Minister's Office of
[ | the minister for social justice representations submitted
by handicapped welfare associations, Psychosocial

! rehabilitation centres.

! representations and complaints related 1o it. Files related -

L_ _LFile Routing _Section —»JS — AD —» DSW
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AUDIT SECTION
kq .

Unit Officer ;- Smt, ¢ '"'-‘*h 2. .-, Finance Officer
Superintendent : Sri. S. Rajeev Kumar (Senior Supcrinlendcnl)

P AC.) Files related to Departmental audit in sub offices from
I Thirevananthapuram to Ernakulam

h\(i?_” Files refated 1o Departmental audit in sub offices {irom
| Thrissur to Kasargode

IT & R& D SECTION

Unit Officer ;- Swak. € Sund.ax
Superintendent : Sei Gt s s Swab Stz 'a‘ S .

| [ Online Support for SPARK (DML
|' | Cline Support for Computer Maintenance . System Administration . W chsite !
Updating. Spark .Employees data verification in spark, IGNOPAS Pensioners |
-dd[‘t updating 1o Centre Gowt., Modernization of Department. Department
| - Computerization
T & . E-Governance Project Preparation

|
I
i

R&D 1 Anganwadi Welfare fund and Pension Computerization, Anganwadi Resouree |

L Centre
 PeMT, Scheme Monitoring. Innovative project Preparation
: SWIY WEBSITE. Kerala women w ebsite |

[P 1SN FE B TN
EEaWaorkf v deroT o3 43




OFFICE ORDER No. 1/12(5) Dated: 6-7-2012

A SECTION (Accounts) Funds Distribution Budget

UNIT OFFICER:- F.O (St Sussletis Sulsmatrs )

sr.Superintendent : Sri. S. Sulfikar —» 8284999150

Al. | Plan Allotment. Reappropriation, Subject Committec: ]
| Note. Additional Authorization, SDG, Surtender .
A2, Files Regarding A.G Audit, Meeting regarding ]
| ‘ AG Audit & s Note. Dept Audit. General Tapal

| | regarding Audit

T
PA3, i Non-Plan alloument. PAC report. Additional

. Authorization & Reappropriation (Non Plan)

RV | Reconeiliation of Plan Expenditure- [CDS ont: _i"—_'J

: DORE consolidation |

a5 Reconciliation of NonPland&: P_Ian_Ex_pcndilurc

! | Excluding ICDS !

" T'DORE Consolidation. gppropriation of L/aNPy
File Routing Section JS [FO> DSW —

5 Tuwoy Sufc& T -
Fo -y Fivanc Qﬂltcr — Sad - jSeﬂwa -
DsW - Hed . - Sl - Amfama_- T V>

I B A |

941171 43T



B SECTION (Bill) ¢4 Pmﬂ,a
UNIT OFFICER:- A.O (. .
Sr.Superintendent : i ... .. S{w. ,S’“j-bcker _ Q8281999150

- [BI. | Cash & Cash Book, HBA recoveries, Contingent |
‘ Bills etc. Salary recoveries

R2. ! Establishment Bills. NL.C. MCA., Marriage TA Bills

I .

File Routing Section —» S8 —» AO —»DSW

C SECTION : Stationary/ House kecpmg, Tmmmg & Vehicle

Unit Officer: Asst. Director: AD.” Swmt -Sumdarc -» 8281999 -
Jr.Superintendent : T .1 - S'w.}. Shl-(ja. — 828!999 270 °éo:
(Tapal Seetion included under the supervision of C-Section Unit Officer and Junior

Superintendent)

Educational Assistance to Children of Women Prisoners !
5.md mothers prisoner. Victim rehabilitation. ]-|nancmi|
. Assistance. Financial Assistance to Probationer- Ex-
|um\u.,l Ex-pupils, Ex-inmates, Induction training to
: newly appointed Probation Officers Gr.ll. State Training
Policy (STP). Skilt Development Training of officers of

i the Department

EGIEN

C3. Vehicles Rt‘pdll'b & Maintenance of the Hums_ of

Cvehicies. Purchase of Vehicle ete.
1

' File Routing Section —»JS % AD = FO —» DSW

DI TR AR B DL
EasWaorkthrder 7 08 12



D SECTION

8ff . mabil

Unit Officer - A ssistaut Ourector - Swb. Jalaja-§ 5 8281999320

Superintendent :

' D

!
|
|

ISTERAER IR B

Staff Meeting, Executive Committee” Meeting. Meeting
conducted by other departments. Administration
Reports. Monitoring of Applications submitted under
RTE Act.

Stationery. House keeping (Direclorate & Annex),
Forms and Registers, Purchase relating to Directorate,
Local  Purchase  (Stationery  Articles),  L.A.
| Miscellancous

RPN

Sri.P-Pvedety  £281999190 (ofeust wabele)

|5 W ol Opder 0™ 03] 3



E SECTION (Establishment) Swik - Pveeika.
UNIT OFFICER:- Administrative Officer —. ”
Estt. Superintendent : :° .. S{m.' SO.L‘IL .Q quankM - 828’999300
Jr. Superintendent : 1) B ‘&auk.mr 2) ,;%';ﬂ) K-QW J
LI 7 Establishment matters rcgzﬂ'ding Programme Officers/
| ‘ Child Development Project Officers.
E2. Files relating to the Pension benefits & retirement
_benefits 7 7 Districts (Typm to EKM) o

E3. Itansier and Posting of Supervisors, PSC and Other
: .|pp0|mmenls

|
! 4. Establishment matters & PSC Posting of LDC " UDC!
| i Clerk-Typist.

LS. IJlsupImdr\ action & Office  administration  of
: Directorate. SPMU. Work Distribution of the SW
| 1 Directorate & Annex and Vigilance,

f to. Tl stablishment matter I’L},drdll]L Class ]V employees

' I(l’t.ons Watchman, Watchwomen)

| .

E7 " Transfer & Posing relating to Junior Supumlemh.nt
- ACDPO Superintendent Gr.ll. VTC Supervisor. Social

: . Scientist. Nutritionist. Superintendent Gr 11 HA. HC.

! P CWL ete. Spt Rule Increment, Grade  Promotion,

. Declaration  of  Probation  JS.  ACDPO, VTC

(Supervisor), Supdt. Gr.llL, Supdt.]l. HA

_18_' f Establishment matters uhtmlr to Ca:cla]\u(MdIc &
Clremale). Tapists. Driver. Mateon and sttt n lhci
1L Institation in the Dept. !

L. .  m——— . i
FEY. (-mddlmn_( el & DPC m iers '
i 1o, 1 Class TV emplosees (P71 \\\LLper ‘Cook, Ayah, |
. Auender, Clerical Attender. Male &Female Attendant, i
L Seanvanger, Binder) : i
| '
{I-l_lni, Iistablishment  matter i‘-:_gin‘d_i_ng_ RDPOs/ Women |

Protection Ofticers’ Superintendent Grade 17 Senior
Superintendent, Deputy - Superintendent - Grade 1
District Sovial Wellare oflficer: Regional - Assistant
S Ihrector Tomt Director, Addional Director.

IS IR AN |
PSS A Gkt nderor s s



E12. T Establishment 1naltef§fegarding Supervisor§ tE%&JK'

Miscellaneous matter related with Estt.
| ]

S : e s e
k.13 File relating to Pension bencfits and retirement |

benefits 7 districts. Trissur, Malappuram. ]’alakkad,i

‘ Kozhikkode, Kannur. Wavnad. Kasargode |

’ File Routing  Section —* JS.1 El, F2,E3. Ed,
| E6,E7,E12

| JS2  ES, ES8. E9, E10,
| E11

|
* File Routing JS.1&JS2 -+ SS —»
A0 DSW

P TS RN

-\ ok Onederdd? od ] 3



F SECTION (Planning)
AddL Director: Sri. Sq’(&ndi’ﬂ Ky

Sr. Superintendent & Plannlng Off'cer S J,{q_lp

Junior Superintendent. : (..

Unit Officer: Smt. ﬂ-A LﬂJ’A f.S

¥

 Assistant Director.

i Plan Scheme, Budget. Plan Progress Report, | E )

" Budget Speech. Monthly Review meeting ete.

| Plan_JSpace.
 Protection of Women from Domestic Vloienc.e
. Womens Welfare [nstitution

(RIS ENE

[ntegrated  Women  Development  Programmes, |
Files relating to Aids Control Society, Scheme for
women Headed families, widow re-marriage ctc,
t Dowry Prohibition Act. Flagship Programme on
t Finishing School, Women Dexclopment |
Programmes. Files on legislature commitiees on_[
" weltare of women. Children 1o the handicapped ete.

[RP. MGP. Cancer Suraksha. Hunger Free city,
KSSM, IR reconciliation, TRP Audit, Tour
L Programmes of DSWO's. PQ's, Watching of MPs
conference & Dist.Collector’s Conterence, Intercaste
f\«LllrlaLc

P

Construction of  Social  Welfare  Offices
~Institutions. {File routed through Engineer)

S

Ty I ile Routing (1)Section —» J5—* 88 —* AD(7) —*

ID — FO/AQ —» DSW
| (2) Section ~*JS T 88 " ADM) T IDT”
DSW

I~ 1)

[-5-N arkt ’J'\iL']' nw
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G SECTION (Grant-in-Aid)

.S-Mi JAL&J'A 'S

UNIT OFFICER:- (1) ASSIstant Director : £:l. o ointlmn-) 20
Superintendent :- .. (Superintendent Gr.1I)
- Shay", Smkumqr
Gl. ! Central Govt. Grant in aid: Deen Davan Disabled |
! Rchabilitation Scheme, Working Women's |lostel,
| SWADHAR. Ujwala Etc. |
: i
.
G3. _i Trﬁcgrated Programmie for Older Persons Prevention of!
Alchaholism and Drug abuse. |
. Old Age Policy. file relating to Govt. Old Age Home, -

I File Routing: Section —J8 = AD —> DSW |

Parents & Senior Citizens Act 2007 & Rule 2009,

LD A ERRERN IR B R

Impiementations of Kerala Maintenance & Welfare of *

EaWorkOndern™ o 15



H SECTION (Physically IHa icappe
UNIT OFFICER:- Smit. gg“”%éq

Superintendent : Sri. &3, Junior Superintendent

Stephen

TH3L

1N

HI.

__\ I"(‘__'l'liiav_ahﬁmh_al;u raim. Kozhikkode. Vocational

Physically ~ Handicapped  Scholarship, ~ Financial
assistance to Blind advocates, PWD registration. PWD
Act, National Trust Act, Larly detection Prevention and

Intervention of disability. Care homes (NGO Scctor)

 Grand — in-Aid. SIPDA, making public buildings barrier

i free. [APC. CIMR- Educational Curriculum, Sutharya

- Keralam, World Handicapped Day, State Initiative on

- Dimensia, Special Schools, Rehabilitation of Paraplegia -

— Palium India. Aswasakiranam. [
i

o

" Rehabilitation Centre for the ditferently abled person
P Wayanad.,  Marriage  assistance to PH Girls  and
; daughters of PH. Disability certificates ([D) Card,

" Handicapped Distress Relief Fund. Financial assistance

1o Endosulphan victims, World  Handicapped  Day.
:Nzuional Association tor blind. Kerala Federation for

CBlind.  NISH. Commissionerate  of  Persons  with

! disabilities. Handicapped persons Welfare Corporation,
|

| Files retated to KSSM. Sruthi Tharangam.

Welfare Institutions for Handicapped. Asha Bhavan,

I HMDC. Prathecksha Bhavan. Prathyvasa Bhavan. State ‘

cakd  National Awards. Comprehensive Mental Health ‘

| Programme. Autism. Mentally Challenged. |
Appointment of Physically handicapped and conmplaints,

Ops & WPCs related to i, Backlog appointiment and

YR 203 15N

-2, Assistant Director

I S-WaorhOirder 07 013 15



representations and complaints related to it. Files related

f
_f !
’ ‘ to Ops & WPCs, Expert Commitiee for the appointment
i i of Class [ & Class 1. Composite Regional Centre,

Kozhikkode. All Complaints and Grievances related to
’ physically handicapped froim Chief Minister’s Otfice of
‘ the minister for social justice representations submitted
‘ by handicapped welfare associations, Psychosocial

rehabilitation centres.

|

r——— - j r——
|
!

File Routing  Section —*J§ -+ AD —» DSW !

D1 s s s
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AUDIT SECTION
Geetha -

Unit Officer :- Smé. { rorathe sugi. - Finance Officer
Superintendent : Sri. 8. Rajeev Kumar (Senior Superintendent)

CAC. | Files related to Departmental audit in sub offices from
‘ Thiruvananthapuram to Ernakulam

|
AC2  TFiles related to Departmental audit in sub offices from
| Thrissur to Kasargode

IT & R& D SECTION

Unit Officer :- Swik. C Sund.ax St
Superintendent : Set 83w N . S ,'q .

“E_()nlinc Support for SPARK (DMLY

| Online Support for Computer Maintenance . System Administration |

- Computerization
IT& 1| E-Governance Project Preparation
| ..

|
!
|

- Updating. Spark .Employees data verification in spark, IGNOPAS Pensioners
“dat updating to Centre Govt.. Modernization of Department. Department

CR&D  Anganwadi Welfare fund and Pension Computerization, Ancanwadi Resource
; g | 2

' Centie
| - PeMT, Scheme Monitoring. [nnovative project Preparation

SWID WEBSITE, Kerala women website ;

e L — L —-

[PTEEREENCN I D LY

FS-WorktOirder 07 63713



